
Wisconsin Army National GuardWisconsin Army National Guard
75% Federal Tuition Assistance75% Federal Tuition Assistance

ProgramProgram

ONLINE APPLICATIONONLINE APPLICATION
ProceduresProcedures

All applications must be submitted online atAll applications must be submitted online at
www.virtualarmory.comwww.virtualarmory.com

after 1 April 2004.after 1 April 2004.



Wisconsin Army National GuardWisconsin Army National Guard
Education OfficeEducation Office

POC InformationPOC Information
1LT Kolb, ESO = x34471LT Kolb, ESO = x3447

1LT Hay, Guidance Counselor, MGIB, Testing = x34481LT Hay, Guidance Counselor, MGIB, Testing = x3448
SFC Hottinger, SLRP, TA manager =  x3423SFC Hottinger, SLRP, TA manager =  x3423

SGT Mindham, bonus manager = x3449SGT Mindham, bonus manager = x3449

Guide to federal tuition assistance,Guide to federal tuition assistance,
enlistment/re-enlistment bonuses, MGIB/Kickerenlistment/re-enlistment bonuses, MGIB/Kicker

use and re-enlistmentuse and re-enlistment



STEP by STEPSTEP by STEP

ONLINE APPLICATIONONLINE APPLICATION

Federal Tuition AssistanceFederal Tuition Assistance



Start Application

• Site:  http://www.virtualarmory.com/

• LOG IN  - if you do not then you will not be able
to request Tuition Assistance Online

• Complete the form as stated – step by step
instruction are included in this presentation.  Print
as Note Pages to get the additional information.



Main Page

• Click on LOG IN on
upper center of main
page

• NOTE:  New Enlistees
will not be able to
complete their request
on line.  Complete the
2171-e and submit via
efax



Log in / Register

• Must have User ID
and Password

• If not signed up yet,
you can sign up as a
member of the
National Guard



Main Page after Log In

• Site Navigation on left
• Click on Education for

Education Home page



Hover on Education

• When you hover on
this site you get
additional information
from the Main Menu

• Click on Federal
Tuition Assistance to
complete the Online
Application



Start of Application Process

• The DA Form 2171-E
electronic application
process is only
authorized for use by
part-time (traditional)
ARNG soldiers.
 



Review Eligibility / Statement of
Understanding

• First time users should
read all information
found on these links
and print a copy of
each page for their
records.

• Once SOU has been
read and printed, SM
can click agree and
continue.



Contact

• Review personal data
• Cannot change SSN,

but can change items
in other boxes



School

• Complete as much as
possible



Course

• Enter Course Data

• NOTE:  Total Cost, FTA
(Estimate), and Cost to
You, are all subject to
change based on state
programs.  Federal Tuition
Assistance and State
Incentives per regulation
are not to exceed 100% of
the tuition cost.



Course 2

• Multiple courses and
received tuition by
semester and not by
credit hour – enter in
Enter Flat Rate: then
click on Apply Flat
Rate – fields
automatically fill in
with the correct
information



Final Review

• If data is missing that
is not optional, you
will receive red “x” in
the areas you need to
return to

• Once complete
correctly, you will be
able to move on.



Printing Request

• Click to view 2171
• Click return to review

information if
necessary

• Click “Page 1 Printed”
to submit your request

• Click on Submit 2171



Review DA 2171-e

• Verify information on
DA Form 2171-E

Unit information will appear here SM HOR

SM signs here before submitting



Submit 2171

• Submit form



Successful Submittion

• Click Finish and the
main Education
Screen for Virtual
Armory will appear.

• This means your
application has been
submitted.


